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 Collaborate with the Sponsored Research 
Administrator to Develop a Submission Plan 

and Complete the Proposal Screening Form

Identify a Funding 
Opportunity of Interest

Contact the Sponsored Research Administrator for 
Guidance and Assistance                                             

at least 60 days prior to Deadline.

Follow Proposal  
Instructions Carefully
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Prepare the Propsal for Review.         
Must be Reviewed and Approved by         

Pitzer Treasurer's Office.

Draft the Proposal Budget. The 
Sponsored Research Administrator 

can provide guidance. 

Submit  Complete Proposal 
to DOF at least 14 days before the 

deadline.

Upon Approval, 
Sponsored Research 

Administrator will 
Submit
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